


Introduction 


Records relating to ownership of real property in 
Ontario are maintained by the Real Property 
Registration Branch. Documents affecting real 
property are registered in 65 local land registry 
offices across the province. At least one of these 
offices is located in each county or district. Some 
offices offer other services, such as personal 
property security registration and business 
incorporation facilities. 


What are the main functions of a 
land registry office? 


Land registry offices store documents and 
maintain records for two systems of land 
registration: the registry system and the land titles 
system. Under the newer land titles system, title to 
land is guaranteed by the province, a distinct 
advantage to the consumer over the older registry 
system. 

The Land Registration Reform Act, 1985, 
streamlined the registration process by eliminating 
many forms and affidavits previously required. 

A land registry office registers, stores, indexes, 
and preserves documents relating to the 
ownership of land (real property) within the 
geographical boundaries defined for that office. 

All registered records are available to the public, 
some for a fee and some for no charge, to enable a 
title search to be made. Copies of plans and 
documents can be purchased. 


What documents can be 
registered against my property? 


While many different types of documents can be 
registered, a few of the more common are: 


mortgage/charge quit claim 

transfer/deed easement 

discharge of charge court order 

transfer of charge development agreement 
agreements amending lease 

charge 


tax arrears certificate construction lien 


How do! search a title? 


Land registry office staff are prohibited from 
offering legal opinions on title or searching title for 
you, however, they will locate the books and 
documents that you require. Conclusions on the 
effect of the registered documents remain your 
responsbility or that of your lawyer. 

As land registry records are based on geographical 
identifiers and not on the name of the owner, lot 
and concession or lot and plan numbers are 
required when searching in the registry system or 
parcel numbers when searching in the land titles 
system. 
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If you do not have this information, land registry 
office staff may still be able to assist you in locating 
the records you require. 

Also, as the registry offices become automated, 
searching with minimal information will be easier 
than in the present manual system. 


Can the land registry office 
prepare documents for me? 


Land registry office clients are responsible for 
presenting completed documents for registration. 

_ The required legal forms are not available at land 
registry offices. ) 

While it is possible to complete your own forms, 
preparing real property documents requires a 
knowledge of many provincial laws including The 
Planning Act, The Family Law Act, The Succession 
Law Reform Act, and T-he Land Transfer Tax Act, to 
name just a few. It would be wise to consult a 
lawyer if you require the preparation of any 
document affecting land. 


Do land registry offices have 
survey plans for all properties in 
their records? 


No. In the past, many registered parcels of land 
were created by worded “metes and bounds” 
descriptions without benefit of survey. These 
descriptions continue to the present day in many 
cases. 
Under present legislation, a survey in the form of a 
reference plan deposited in the registry office is 
required in most cases whenever new parcels of 
land are created, and in some cases when the land 
registrar determines that an old property 
description is inadequate by present standards. 
You should be aware that prior to the creation of 
new parcels of land, approval under The Planning 
Act may be required, and while the severance 
granting authority in your area may allow you to use 
a reference plan to create a new lot or two, it may 
require you to register a plan of subdivision if a 
more complex development is proposed. Your 
municipal clerk or local planning department can 
tell you who is responsible for land severance 
approval in your area. 
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lf you require a survey for a special purpose (for 
example, to arrange a mortgage, to build a fence, 
to determine whether encroachments exist), 
contact an Ontario Land Surveyor in your area. You 
will find them listed in the telephone directory 
yellow pages under “Surveyors-Land”. 


Are land registry records being 
automated? 


Yes. For further information on this topic, see our 
ministry’s booklet: “Question: What is POLARIS?”. 


What other services does a Land 
Registry Office provide? 


Land registry offices act as field representatives of 
the registration division of the Ministry of 
Consumer and Commercial Relations. As a result, 
these services are also offered at the land registry 
offices indicated on the next page: 


1. The Personal Property Security Registration 
(PPSR) system provides a registration system 
for personal property (boats, cars, 
snowmobiles, etc.). 

Liens against personal property may be 
registered or prospective buyers may 
determine whether such property is free of 
encumbrances. Forms and booklets are also 
available. 


2. Some companies can be incorporated under 
The Business Incorporations Act. 


As these services will be extended to additional 
land registry offices, you may wish to contact the 
office in your area to determine whether it offers the 
service you require. 


In addition, all offices provide forms for Registrar 
General services (birth/death/marriage 
certificates) and Registrar of Partnerships services 
(business names, proprietorships). 
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